
Concept

TASKS
<title>
<titlealts>
<searchtitle>
<navtitle>
<shortdesc>
<abstract>
<shortdesc>
<prolog>

TASKBODY
<prereq>
<context>

STEPS
<step>
<cmd>
<info>
<substeps>
<tutorialinfo>
<stepxmp>
<choicetable>
<choices>
<stepresult>
<steps-unordered>
<result>
<example>
<postreq>

•	 reference (look-up) oriented 
information

•	 used to define specific, of-
ten detailed info or to bring 
together at-a-glance info 
(e.g., tables) that is referred 
to on an as required basis

Task Reference

•	 begin by organizing your information by 
type--concepts, tasks, and references

•	 identify where you can reuse information 
in your document

Beginning a DITA Document 

1) All DITA files must begin with 
   <?xml version=”1.0”encoding=”U TF-   	
   8”?> to identify the document     	       

2) Each DITA file must be identified as a con-
cept, task, or reference using the following 
tags:

   Concept:  <!DOCTYPE concept PUB   LIC 
“-//OASIS//DTD DITA Concept//EN” 
“http://docs.oasis-open.org/dita/v1.1/
OS/dtd/concept.dtd”>

   Task: <!DOCTYPE task PUBLIC “-//OA-
SIS//DTD DITA Task//EN” “http://docs.
oasis-open.org/dita/v1.1/OS/dtd/task.
dtd”>
  
   Reference: <!DOCTYPE reference PUB-
LIC “-//OASIS//DTD DITA Reference//EN” 
“http://docs.oasis-open.org/dita/v1.1/
OS/dtd/reference.dtd”>

3) Only certain tags can be used in each of 
the three DITA topics.  See the diagram to the 
right to propery place and use tags.

Don’t Forget...

•	 maintain consistency in style and voice
•	 DITA can become tedious, don’t forget to 

be careful to avoid typos 
•	 CLOSE ALL YOUR TAGS!!

DITA Side Kick
helpful hints for new DITA 
users to keep by their side 

for reference •	 for conceptual information
•	 used to provide context or 

understanding	

REFERENCE
<title>
<titlealts>
<searchtitle>
<navtitle>
<shortdesc>
<abstract>
<shortdesc>
<prolog>

REFBODY
<refsyn>
<properties>
<related-links>

CONCEPT
<title>
<titlealts>
<searchtitle>
<navtitle>
<shortdesc>
<abstract>
<shortdesc>
<prolog>

CONBODY
<section>
<example>
<related-links>

This cheat sheet was compiled using information from DITA 101:  Fundamentals of DITA for Authors and Managers by Ann Rockley, Steve Manning, 
and Charles Cooper.  This is a great resource for new DITA users.  Consult it for additional information and more in-depth information on DITA.  

•	 task oriented (procedural) 
information.  

•	 used to define “how to” in-
formation 


